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Ref: ACOE/ Cc/2}1g-20/Constitution of Canteen committee

CANTEEN COMMITTEE 2O19-2O

NOTICE

The undersigned is pleased to constitute the Canteen Committee (CC) with the following

membersfortheacademicyear2olg-20tomonitoranduPdatinsthequalityofallcanteen

facilities in the college

Name "f 
the Staff

Mr. Dr. A Ramesh

Mr-h Na,=sh

Designation Role
5. No.

Principal Chairman
1

Asst.Proffessor-CE Convener
2

Asst.Pioffessor-ME Member
3 Mr. Mule Prem Kumar Recldy

esstProffessor-EEE Member
4 Mr. M.V. kumar reddY

AsstPtoff"ssor-C5E Member
5 Ms. P Hema Venkata Ramana

Asst.Proffessor-ECE Member
6 Mr. MandiPudi Raghunatn

Asst.Ptff.ssor- H&BS Member
7 Mr. Marneedi Srinivasu

ll B.Tech ME Student Member
I I Mr" B. Vamsi Krishna

I B.Tech ECE Student Member
I Mr. K. Cangadhara Rao

Mr. K. Suneel ll B.Tech CSE Student Member
10

Student Member
11 Ms. C. Aprna I B.Tech CSE

ll B.Tech EEE Student Member
12 Ms. A. Jahnavi

ll B.Tech CE Student Member
13 Mr. K.Sathish Kumar

ll B.Tech CE Student Member
14 Mr. Ch. AjaY Kumar

lll B.Tech CE Student Member
1( Mr. K. VinaY

lll B.Tech CE Student Member
16 Mr. K. Pavan Kumar

PRINCIPAL

Cc to: All the members of CC
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Ref: ACO E/ CC/ 2019 -20 / I / Cir cular 17-06-2019

CIRCUIAR

All the members of the Canteen Committee are hereby lnformed that a meeting wi[ be held

on lSth June 2019 at 10:00 AM in the conference room, Ramanujan Bhavan with the
following agenda:

A6ENDA

l. To discus and prepare Siandard Operating procecJure (SOp).

2. To discuss requirements of canteen.

3. To discus and finalize Canteen Open and Close tlmings.

4. To discuss canteen Menu and price Lists at canteen and outlet.
5. To make the decisions on food items to be sold and approving the selling prices.

6. Measures to quality and taste of food items.

7. To monitor the condition and updating the quality of all canteen facilities

including dining table seis, catering services, cleanliness, hygiene, utensits, napkins,

verrtilation, sign boards, service counter, smoke-free environment, windows,
exhaust fans and all other equipments useful for crushing and cool<ing food items.

8. To place a suggestion box and a register in canteen premises to check on daily
bases.

9. To maintain the necessa[r appsllgements in Canteen for snrooth operation.
10. To own the responsibility of ensuring g;ood quality of raw food materials, cooking

and serving processes, and verifliing with the checklist.

To ensure good presentation of food and delivery by the f6od counter attendants.

To ensure best practices of cleaning foilowed by wiping the utensils.

To help train all the canteen staff for creating and maintaining a pteasant decorum
in canteen mainly with their way of tatking, doing procesres, ancl attire.

Cc to: All rnembers of CC
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Ref: ACO E/ CC / 2019 -2Oll/Ml N UTS 18-O6-2019

MINUTES OF CC

Academic Year 2O19-2O

Date of meeting lBth June 2019 Duration 10:00 AM to 12 PM

Venue Conference room, First floor, Ramanujan Bhavan

Reference ACOE/CC /2o19-2o/1/Circular dated 1 7'h JUNE 2019

The Canteen Comrnittee meeting was held in the international cell room on 18th June
2AB at 10.00 am"

The meeting of canteen committee of Aditya College of Engineering held on lBthJune

2019 with the following agenda

1. To discus and prepare Standard Operating Procedure (5OP).

2. To discuss requirements of canteen.

3. To discus and finalize Canteen Open and Close timings.

4. To discuss Canteen Menu and Price Lists at canteen and outlet.

5. To make the decisions on food items to be sold and approving the selling

prices.

6. Measures to quality and taste of food items.

7. To monitor the condition and updating the quality of all canteen facilities

including dining table sets. catering services, cleanliness. hygiene" utensils"

napkins, ventilation, sign boards. service counter, smoke-free environment.

windows, extiaust fans and all other equipments useful for crushing and

cooking food items.

B. To place a suggestion box and a register in canteen premises to check on

daily bases

9. To maintain the necessary arrangements in Canteen for smooth operation.

10. To own the responsibility of ensuring good quality of raw food materials,

cooking and serving processes, and v"erifying with the checklist.

11. To ensure good presentation of food and delivery by the food counter

attendants.
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13. To help train all the canteen staff for creating and maintaining a pleasant

decorum in canteen mainly with their way of talking, doing processes, and

attire.

The meeting of Canteen Committee was commenced with the welcome note by
Convener-Canteen Committee, Mr. CH Naresh to all the member present. The

Convener presented the agenda along with recommendations and requested the
Chairman to throw light on the issues and the discussion was started. The points of
the agenda were discussed and the resolutions were made"

The Chairman-Canteen Committee welcomed all the members to the meeting and
appreciated everyone who worked for Accreditation process and anticipated the same

contribution in future also. Further, Chairman reviewed and discussed about the
points of agenda

MINUTES AND RESOLUTIONS

l. Neatness/Hygiene: The Canteen workers have to adhere to cleanliness and

hygiene and follow the rules mentioned in the contract.

2. Suggestion/Complaint Register: lt is decided that the suggestion/complaint

register should be kept in canteen for regular feedback.

3. Seasonal Menu: Seasonal Menu like Milkshakes in rummerr, Soups in winters

etc. have to be made available in the canteen.

4. Canteen Survey: lt is decided that a survey should be done in regular intervals

to get feedback on quality, hygiene, varieties in menu card.

5. Deliverv time: Service time has increased. lt was suggested that more number
of canteen workers and specialized cook rvould solve this prcblem.

Finally The Chairman and the Convener thanked all the memberr prerent for their
dedication and commitment in carrying out system successfully.

The nreeting was concluded with thanks to the Chair.
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Members attended the meeting on lBth June 2019

5. No. Name of the Staff Designation Role Signature

I Mr. Dr. A Ramesh Principal Chairman #qW
2 Mr. Ch Naresh Asst.Proffersor-CE Convener M
3 Mr. Mule Prem Kumar

Reddy
Asst.Proffessor-ME Member CaP,*

4 Mr. M.V. kumar reddy Asst.Proffessor-EEE lr4ember @aa^
5 Ms. P Hema Venkata

Ramana
Asst.Proffessor-CSE Member @*

6 Mr. Mandipudi
Raghunath

Asst.Proffessor-ECE Member

7 Mr. Marneedi Srinivasu Asst.Proffessor-

H&BS

Member qf1hru*..
"--

B Mr. B. Vamsi Krishna ll B.Tech ME Student Member Vb';
9 Mr. K. Gangadhara Rao ll B.Tech ECE Student Member cqr*
t0 Mr. K. Suneel tl B.Tech CSE Student Member g=J=-
11 Ms. G. Aprna I B.Tech CSE Student Member F$rxv't

12 Ms. A. Jahnavi ll B.Tech EEE Student Member *-("^^t
13 Mr. K. Sathish Kumar ll B.Tech CE Student Mernber

14 Mr. Ch. Ajay Kumar" ll B.Tech CE Student Member 
"

h *T
l5 Mr. K. Vinay lll B.Tech CE Student Member

16 Mr. K. Pavan Kumar lll B.Tech CE Student Member R--'t

Adl.tyr
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ADII1IA COTLECE OF ENGINEERING
Approv,ed: b,y.,AI(TE' Af f il'iatrd to ,INTUK ,& Accreditrd by IIAAC

Recognized bI, t,6C under Section E(.f) of u6C Act. tr15k

Aditya Nagat ADB Road, $urampalem - 533 437, E,G"Dist., Ph: 99031 76662.

Re f : ACO E/CC/2019 -20 / SOP 18-06-2019

CANTEEN COMMIfiEE

STANDARD OPERATING PROCEDURE (SOP)

Academic Year 2019-2020

I. Aditya College of Engineering (ACOE) is having three canteens to cater the food
requirements of students and staff.

2. One canteen is outsourced and and another one is maintained by the college.

3. One pizza corner is also allowed inside the compus.

4. Hygienic and quality food will be sr,:rved by the college cant'een and monitors the

quality levels in the outsourced outlets also.

5. The canteenr cater the needs of diversified categories of students and staff.

6. College canteen will be opened during regular hours of v,rorking and other outlets is

allowed to operate beyond the regular hours of working which provides breakfast,

lunch and dinner.
7. Dining tables, lights, fans with washing facility shall be provided and shall be

maintained properly from time-to-time.
8. The facilities and equipment shall be checked periodically and shall be replaced the

damaged items, if any.

9. Canteen stafflattendants shall maintain proper attire and cleanliness.

10. Canteen and outlets shall maintain the hygienic and right quality of food items and

serve the best and to the satisfaction of students and staff.

I1. Suggestion boxes are provided at appropriate places and the boxes shall be opened
periodically. All the suggestions received rvill be reviewed and necessary measures will
be initiated.

12. Grievances received from the Grievance Redressal Committee (6RC) shall be

reviewed, discussed and appropriate action r.vill be initiated is consultations v,rith the
canteen committee members. The outcome related to grievance will be initiated to
6RC.

13. Canteen committee organizes two meeting regularly in an academic year to discuss

and review the on-going process, requirements, maintenance of canteen and outlets
and minutes of meeting shall be prepared.with attendance of mernbers.

14. The draining area / canteen / outlets are covered by closed circuit TV connects for the
safety, security as well as to monitor the disputes among students, if any. Apart from
CCTV cameras, security provided shall also be deployed to guard the equipment and

dining areas.

(w
Cohffener-CC

Adrtya c"fillltlft:-'
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Ref : AC O E/ CC / 201 9 -2O / 2 / Cir cular 25-11-2019

CIRCUIAR

All the members of the Canteen Committee are hereby lnformed that a meeting wilt
be held on 27th November 2A1F- at 10:00 AM in the conference room, Ramanujan

Bhavan with the following agenda:

AGENDA

l. To discuss the canteen and outlets functionality and to take proper

measLlrements to suggestions/complaints given by students and staff

through the GRC

Measures to quality and taste of food items.

To monitor the condition and updating the quality of all canteen

facilities including dining table sets, catering lervices, cleanliness, hygiene,

utensils, napkins, ventilation, sign boards, service counter, smoke-free

environment, windowr, exhaust fans and all other equipments useful for
crushing and cooking food items.

To place a suggestion box and a register in canteen premises to check on

daily bases.

To maintain the necessary arrangements in Canteen for smooth

operation.

To own the responsibility of ensuring good quality of raw food
materials, cooking and serving processes, and verifying with the checklist.

To ensure good prelentation of food and delivery by the food counter

attendants.

To ensure best pr:actices of cleaning followed by wiping the utensils.

To help train all the canteen staff for creating and maintaining a pteasant

decorurn in canteen mainly with their way of talking, doing processes,

and attire.

)

3.

4.

5.

6.

7.

B.

9.

,\
l.-

ltu
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Cc to: All members of CC
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Ref: ACOE/CC/2019 -20l2/MlN UTS

MINUTES OF CC

Academic Year 2019-20

27-fi-2019

Date of meeting 27th November 2019 Duration 10:00 AM to l2 PM

Venue Conference room, First floor, Ramanujan Bhavan

Reference ACOE/ CC/ 2019 -20 /2/C ircular dated 25th N ovember 201 9

The Canteen Committee meeting was held in the international cell room on 27th
November 2019 at 10.00 am.

The meeting of canteen committee of Aditya College of fngin"ering held on 27th

November 2019 with the following agenda:

To discuss the canteen and outlet functionality and to take proper

measurements to suggestions/complaints given by students and staff

through the GRC

Measures to quality and taste of food items.

To monitor the condition and updating the quality of all canteen

facilities including dining table sets, catering services, cleanliness, hygiene,

utensils, napkins, ventilation, sign boards, service counter, smoke-free

environment" windows, exhaust fans and all other equipments useful for

crushing and cooking food items.

To place a suggestion box and a register in canteen premises to check on

daily bases.

To maintain the necessary arrangements in Canteen for smooth

operation

To own the responsibility of ensuring good quality of raw food

materials, cooking and serving processes, and verifying with the checklist.

To ensure good presentation of food and delivery by the food counter

attendants.

To ensure best practices of cleaning followed by wiping the utensils.

1.

,

3.

4.

5.

6.

7.

8.
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9. To help train all the canteen staff for creating and maintaining a Pleasant

decorum in canteen mainly with their way of talking, doing Procestes,

and attire.

The meeting of Canteen Committee was commenced with the welcome note by

Convener-Canteen Committee, Mr. CH Naresh to all the members Present. The

Convener presented the agenda along with recommendations and requested the

Chairman to throw light on the issues and the discussion was started. The Points of

the agenda were discussed and the resolutions were made.

The Chairman-Canteen Committee welcomed all the members to the meeting and

appreciated everyone who worked for Accreditation process and anticipated the same

contribution in future also. Further, Chairman reviewed and discussed about the

points of agenda

MINUTES AND RESOLUTIONS

5. Neatness/Hygiene: The Canteen workers have to adhere to cleanliness and

hygiene and follow the rules mentioned in the contract.

7. Suggestion/Complaint Register: lt is decided that the suggestion/complaint

register should be kept in canteen for regular feedback.

B" Seasonal Menu: Seasonal Menu like Milkshakes in summert, Soups in winters

etc. have to be made available in the canteen.

g. Canteen Survey: lt is decided that a survey should be done in regular intervals

to get feedback on quality, hygiene, varieties in menu card.

10. Delivery time: Service time has increased. lt was suggested that more number

of canteen workers and specialized cook would solve this problem.

Finally The Chairman and the Convener thanked all the members Pretent for their

dedication and commitment in carrying out system successfully.

The meeting wat concluded with thanks to the Chair.
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ffi the meeting on 27th November 2019

Designation Role Signature

Mm;i the Staff

:

Mr. Dr. A Ramesn

I trtt. Cf, Naresh

5. No.
&Ih4-PrinciPal

==Asst.Proffessor-LE

Chairman
1

Convener G&1

Member Rd-lAsstP,off;or-ME
3 Mr. Mule Prem Kumar

ReddY Member fl\'\/wAsst.Proffessor-tEE

=:=
I Asst.Proffessor-c5E

4 Mr. M.V. kumar redoy

lvtember

MembeT

@-
-*R5 Ms. P Hema VenKata

Ramana ,)Asst.Proffessor-ELE
6 Mr. MandiPudi Kagnunarrt )-

i.@-AsstGr-ressor- H&BS Member
7 Mr. I;larneedi 5rintvasu

itua"nt Memberll B.Tech IvlE
8 Mr. B. Vamsi Krishna

6,^tt eJ;cit ECf Studenr lYIeIIlus
9 Mr. K. Gangadhara Kao

Mr. K. Suneel
Student Member q,#&ll B.Tech CSE

10

Stud"nt N'tember ,a{>rY \I B.Tech CSE
11 Ms. C'. APrna

F*F--
ll B.Tech EEE

ll B.Tech CE

Student MemDeI
12 trts. A. Jahnavi

-Student 
Member \

13 Mr. K. Sathish Kumar ry1
Stua.nt Member r{Pt*en. AjaY Kunnar tt g.Tech CE 7\

14

Mr. K. VinaY
Student Member *aalll B.Tech CE

15

A--tttt-g.tech, Cg Student IVtelllusr
16 Mr. K. Pavan Kumar

w--
PRINCIPAL
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Convener-C


